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	Position Details: 

	Employee Name:
	
	PositionTitle: 

	Registered Nurse

	Manager’s Name:
	
	Manager’s Position Title:
	Nurse Unit Manager

	Risk Category:
	Category A
	Award Classification or Job Grade: 

	

	Employment Type: (mark correct box)

	Permanent/Ongoing  FORMCHECKBOX 
   Fixed Term/Contract  FORMCHECKBOX 
                   Casual  FORMCHECKBOX 
                  Volunteer  FORMCHECKBOX 



	Checks Required: (mark correct box)

	Criminal History Check  FORMCHECKBOX 
            Child Protection Check  FORMCHECKBOX 
        Prohibited Employment Declaration  FORMCHECKBOX 

(SJACF) 


Mission/Vision Statement of the Employer

	Mission Statement 

St. Vincent’s Hospital, established by the Catholic Diocese of Lismore in 1921, is a community working together in faith, hope and charity, providing quality health care marked by compassion and respect for the human person in the spirit of Jesus Christ

Values Statement 

We believe in and cherish COMPASSION as the core value within our services. We are committed to RESPECT and TEAMWORK. These values empower our actions in the spirit of St. Vincent’s and enable healing.




Why does this position exist?

	Provide clinical skills, support, and education to patients/ clients and nursing staff to ensure best practice and quality patient care.


Major Accountabilities of Position

	Patient/ Resident Care


	Self

	Team work


	Administration


Position / Knowledge / Qualification Requirements

	Current Registration with NSW Nurses & Midwives Board
	Demonstrated knowledge of the principles governing OH&S, Infection Control, Quality Improvement, Waste Management 

	Competent with all clinical policies procedures as per the IV Therapy manual


	Commitment to the Mission, Values and Strategic Plan of St. Vincent’s Hospital

	Proven interpersonal and communication skills with ability to work within a multidisciplinary team


	In-depth experience in current nursing practices in area of expertise


Key Relationships / Interactions

	Nurse Unit Manager
	Director Clinical Services

	Patients/ Residents, carers, support staff and external customers and the multidisciplinary profession
	Nursing team members


Authority Level / Budget / Freedom to Act / Expenditure Limits / Decision Making
	Employee will prioritise own work and delegate and oversee work performed by ENs and ancillary staff
	Provide a cost effective service and minimise waste




	Responsibilities
	Key Performance Measures

	PATIENT CARE:
· Assess the health status of patients/ residents, providing specialised comprehensive care, ensuring that high quality nursing care is provided to the patient in accordance with the patients/ residents needs

· Coordinate patient/ resident care by communicating assessments, implementing treatment plans and consulting with other health care workers about the needs of the patients/ residents in your care
· Delegate aspects of care to others according to their competence and scope of practice

· Provides effective and timely direction to ensure that delegated care is provided safely and accurately
· To act rapidly and effectively in emergency situations
· Patient/ resident care is delivered in an efficient and cost effective way
	· Patient Satisfaction as measured by feedback and complaint system & Press Ganey
· Evidence of actively managing workloads

· Patients receiving treatment have care plans developed
· Trends of clinical/ non-clinical incidents in area



	TEAM WORK:

· Contribute to the Hospital’s orientation program

· To participate with nursing and other staff in coordinating harmonious working relationships and maintain open channels of communication

· Act in accordance with the St Vincent’s Private Hospital Code of Conduct

· Ensure appropriate communication with nursing staff and managers

· Provide advice and support to team members. Pro-active in completing team objectives. Share information and learning experiences

· Participate in team meetings, post incident reviews and other decision making processes. 

· Participate actively in setting team goals and possess a willingness to take on additional responsibility to improve team performance. 
· Pro-active conflict management that is open, honest and considerate
· Mentor junior nursing personnel and students
· Assist AINs and ENs in providing high quality care that is efficient and cost effective
· Provide input into the performance appraisals of mentored EN’s & AIN’s.
	· Evidence of participation in Staff Performance, Development & Education

· Feedback from manager and team members indicates a genuine contribution & commitment to teamwork

· Employee survey results for “My Team” shows a positive trend

	SELF:
· Pro-actively report and manage any unsafe appliances, furniture or work practices that are noticed during the working day

· Not engage in risky, hazardous, or unsafe work practices which may endanger the safety of oneself or others.

· Attend all mandatory training as required

· Demonstrate evidence of compliance with Policies and Procedures manual(s) and work within the principles contained therein
· Exhibit a commitment to quality service and participate in activities to enhance continuous quality improvement.
· Provide practicing Certificate annually for viewing by NUM
· Complete competencies to a satisfactory standard

· Awareness of the costs of labour and supplies
· To participate in ongoing in-service education by keeping up to date with current nursing literature, attending workshops and in-service lectures and by evaluating one’s own achievements
· Comply with the ANMC Code of Professional Conduct & Code of Ethics, the Nurses Act and the requirements of the NSW Nurses & Midwives Board

· Complete self-appraisal within timelines

· Take annual leave within 6 months of it falling due

· Provide a record of status of immunity to the Infection Control Coordinator and comply with hospital policy pertaining to staff immunity
	· No accidents in the workplace as a result of poorly maintained office equipment, appliances or furniture.

· No accidents in the workplace as a result of unsafe work practices

· Feedback from manager indicates that there has been a commitment to quality improvement.

· Records indicate that there has been participation in in-service education and other organisational learning opportunities

· Ensure annual leave accrual is no more than 4 weeks

· Participate in Performance Appraisal at least annually 
· Takes direction and constructive feedback with a positive attitude

· Evidence of minimal waste

· All mandatory training relevant to position of Registered Nurse has been attended

· Practicing certificate is current



	ADMINISTRATION:

· Ensure all clinical documentation is correctly maintained

· Assist in the administration of the Nursing Department by participating in the appropriate committees as required
· Ensure that all patient documentation is organised, accurate, objective, complete and accessible, and remains strictly confidential

· Participate in budgeting process for the Unit and St. Vincent’s Hospital
· Perform other duties as assigned by NUM


	· Patient documentation is legible, objective, timely and accurate



___________________________________

_________________________________

Signature of Manager  
Signature of Employee
___________________________________                 _________________________________
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